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Policy Name: Alcohol and Other Drugs  

Document Number: HR6.6.1 

Approved by: National RTO Manager 
Last Approval Date: January 2025 
Review Date: January 2027 
Audience: Baseline Training Staff, Students and Community 
Contact Officer: RTO Coordinator 
Related Documents: Baseline Training Health, Safety & Environment Policy; Baseline Training 

Conditions of Employment Policy; Baseline Training Code of Conduct Policy; 
How to manage Work Health and Safety Risks Code of Practice 2011 
(Office of Industrial Relations)CPA POL 03 01 010 Drug and Alcohol 

Legislation: Fair Work Act (2009) (Commonwealth) 
Workplace Health & Safety Act 2011 (Qld) 

 

1. Purpose 
As part of the Baseline Training’s duty of care to provide a safe and healthy work environment. 
Baseline Training is committed to maintaining a workplace free from the effects of alcohol and other 
drug use. 
 
This policy sets out the Baseline Training’s expectations and the preventative measures to be taken 
to minimise any risk associated with the consumption of alcohol and other drugs. 
 
This policy applies to staff and students who attend the Baseline Training, including permanent and 
temporary employees, contractors and consultants. 
 
2. Policy Scope 
This policy applies to all Baseline Training Staff, Students and Community 
 
3. Definitions 
Not required.  
 
4. Policy 
Staff and Students are expected to present themselves to work in a fit state to carry out their 
duties/training and have a legal responsibility for their own safety and that of their colleagues and 
fellow students. 
 
This means that an employee/student must not commence or return to the Baseline Training, while 
under the influence of alcohol or other drugs. 
 
If an employee/student breaches this policy and the guidelines set out, employees and students will 
be managed in accordance with the Student/Staff Code of Conduct Policy. 
 
This policy should be read in conjunction with the Health Safety & Environment Policy. If breached, 
employees/students may face disciplinary action or termination/cancellation of enrolment. 

https://www.legislation.gov.au/Details/C2017C00323
https://www.legislation.qld.gov.au/view/pdf/inforce/current/act-2011-018
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4.1  Alcohol 
Baseline Training operates under a zero-tolerance alcohol and drugs policy.  Zero tolerance means 
that you should not have any alcohol in your system, when attending the Baseline Training. 
 
Managers and supervisors/trainers are responsible for ensuring that staff and any students under 
their direct control comply with the Alcohol and Other Drugs Policy. 
  
In addition staff, students and visitors to the Baseline Training have a legislative obligation under the 
Workplace Health and Safety Act 1995 to comply with instructions given regarding health and safety 
and not to place at risk the health and safety of any person. Compliance with the provisions of the 
Alcohol Other Drugs Policy by all parties will ensure that their workplace health and safety obligations 
in relation to this subject are met. Failure to comply with the requirements of this policy may result 
in a legal penalty. 
 
4.2 Prescribed and over-the-counter drugs 
While encouraging the adoption of a healthy lifestyle and natural methods to ease pain and 
discomfort, the Baseline Training accepts that there is a place for the appropriate use of medicines. 
  
The possession and/or use of medications, including prescribed and over-the-counter drugs, is 
prohibited except when prescribed by a medical practitioner or permitted by law. 
 
4.3  Illicit Drugs 
The presence of illicit drugs at the Baseline Training or on any campus has the potential to cause 
harm to the health and the future personal and academic prospects of individuals involved. There 
are potentially severe legal penalties under the Drugs Misuse Act 1986 (reprinted 2008) which can 
have serious and unanticipated implications for the person’s future career. Illicit drug use can impact 
adversely on the reputation of the Baseline Training. 
  
No member of the Baseline Training community, or visitor, shall unlawfully possess, use, sell, or 
distribute drugs while engaged in Baseline Training business or on any of the Baseline Training 
campuses. Even when a drug offence results in a criminal charge, the Baseline Training also may 
initiate sanctions to protect or preserve the safety and welfare of the Baseline Training community 
or the reputation of the institution. 
  
Individuals who are aware of persons on Baseline Training premises who are engaged in unlawful 
drug related activities, or drug related activities that have the potential to cause harm to those 
involved or the Baseline Training, should advise the National RTO Manager who will determine if 
police need to be advised. 
  
Under the Drugs Misuse Act 1986 (reprinted 2008), police will be informed where illicit substances 
are identified or suspected and are known to be in possession. 
  
Unlawful drug related activities and associated penalties are outlined in Drugs Misuse Act 1986 
(reprinted 2008) . 
 
4.4 Underlying Assumptions  
The Baseline Training recognises that the use of alcohol and other drugs may: 
 

https://www.legislation.qld.gov.au/view/pdf/repealed/current/act-1995-025
https://www.legislation.qld.gov.au/view/html/inforce/current/act-1986-036
https://www.legislation.qld.gov.au/view/html/inforce/current/act-1986-036
https://www.legislation.qld.gov.au/view/html/inforce/current/act-1986-036
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• Impair an employee’s/student’s capacity to perform their job/training safely, efficiently and 
with respect for their colleagues and Baseline Training community at large: and 
• Pose a risk of injury or threat to the wellbeing of the employee, their colleagues, students or 
any other parties. 
 

5. Responsibilities 
5.1  Manager/Coordinator/Trainers responsibilities 

•  Making sure staff and student has read and understood this policy and behaves in ways 
consistent with the expectations set out therein, and 

• Taking appropriate action when staff/students do not meet the expectations set out in this policy. 
 
5.2  Employees/Student’s responsibilities 
Employees/Students are responsible for reading and understanding this policy and adhering to the 
expectations set out therein. 
 
5.3  Alcohol and Drug Screening Processes 
If an employee or student’s behaviour indicates that they may be under the influence of alcohol or 
other drugs at work, the Baseline Training will follow the formal investigation process to determine 
whether the employee/student has breached this policy. 
 
Baseline Training may ask the employee/student to explain their behaviour at the time and, if no 
reasonable or satisfactory response is given, ask the employee/student to undergo a medical 
examination at a local hospital or medical centre to ascertain whether the employee/student is under 
the influence of alcohol or drugs. If found to be under the influence of alcohol or drugs, the 
employee/student will be asked not to return to the Baseline Training until the following day. 
 
If the employee/student is asked to undergo a medical examination and go home, they will be invited 
to the formal investigation meeting on their return to the Baseline Training. 
 
If the employee/student refuses to undergo testing, they may find it difficult to provide evidence to 
disprove any allegation of a policy breach. 
 
In the absence of medical evidence to disprove an allegation, the Baseline Training will make any 
decision it feels is reasonable and justified, given observation, witness statements and any other 
sources of evidence which are relevant to the investigation. 
 
The employee/student will not be treated harshly, unfairly or unjustly by this policy. 
 
6. Consequences of Breaching this Policy  
Staff and students should be aware of potential consequences of non-compliance with the Alcohol, 
and Other Drugs Policy. These may include: 
• counselling  
• voluntary participation in education or treatment programs  
• suspension 
• cancellation of enrolment 
• dismissal 
• official warning 
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• caution 
• referral to police  
• reimbursement for damages or a formal apology. 
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